MADANAPALLE INSTITUTE OF TECHNOLOGY & SCIENCE

SOP FOR NBA, NAAC & NIRF

s

Issue No: 01

Revision No: 00

| Doc. No: EOMS-MITS/SOP/12

Issue Date: 01/06,/2023

Revision Date: 00/00/0000

|P§1gveluf4

Objective: To elaborate the

procedure for preparing the Guidelines of N BA, NAAC related

work,
Responsibility:
* Principal
¢ HoD
* All Teaching Staff
* All Non-Teaching Staff
Procedure: NBA
" Activitie Responsibili Target ]
' * po ty dates/days
; . ' 15 days before the
' Preparat_.mn ufd{'it.&"ls.mq“md for Faculty Incharge application
Prequalifier application S
Submission
: . : 10 Days before
g, [nternal Verification of Prequalifier Principal, Dean & HODs  fthe application
pplication i
’ﬁ submission
Preparation of final Copy application
5, and Uploading in the enba portal Faculty In charge 10th Day
Criterion Incharge meeting with ]
4. |Prineipal regarding the preparation of Faculty In gaol L1th to 15th day

SAR (Self Assessment Report) and
files

concerned department, HOD

f.‘JI

Preparation of SAR and related files

Faculty Incharge & HOD

16th to 30th day

Verification by Department HODs

Faculty Incharge & HoD

G1st to 35th day

[mprovisation of SAR and Files from the
rfeedback and comments of Dean

Dean

Faculty Incharge, HoD &

66th to 40th Day

‘erification by Principal and Other

Principal, Registrar & Other

epartment HODs Department HODs 41st to 45the day
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Improvisation of SAR and Files from the _
o feedback and comments of Prineipal Faculty In charge & HOD 46th to 50th day
10. [Finalization of SAR Faculty Incharge & HOD 5 1st to 55th day
11. Submission of SAR {Faculty In charge & HOD 56th to 60th day
12. [File updation '-Facult:.r Incharge G1st to 80th day
13. Mock Acereditation Faculty Incharge, HOD & Dean [81st 85th day
Improvisation of SAR and Files from the
14, [feedback and comments of Expert Faculty Incharge & HoD 86th to 90th day
fMembers
]
= [Fine Tuning of Files and Till Committes
15. ]Eucumenta Faculty Incharge & HoD Visit
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Procedure: NAAC

Ly

Ll-d.

Documents

sl Activities |Responsibility  |Target dates/days
Criterion Incharge meeting with
1. |Principal regarding the preparation |Chief Coordinator  |1st to 5th day
of SSR ( Self Study Report) and IQAC
files
s reparation of SSE and related Chief Coordinator
"~ |supporting documents IQAC, 6th to 40th day
' Coordinator IQAC
3. |Verification of Criteria Criteria In charge 41t to 45th day
Improvisation of SSR and Files from .
4. |the feedback and comments of ig“:::l.mn}r IG,;}A{] & 46th to 60th Day
Principal / Registrar PREIODIn sharge
. . _ . . |Chief Coordinator
Verification by Principal and Chief ;
5. : : IQAC, Coordinator [61st to 65the day
Coordinator - PAARC Cell IQAC & Criterion In
charge
Improvisation of SAR and Files from ;
6. [the feedback and commentsof | Cordnator IQACE o o
G Criterion In charge
Principal
50 2t . . i Chief Coordinator
Final SSR verification hy Principal, ,
7. Chief Coordinator - PAARC Cell TQAC, Eém?:d.gatur 71st to 75th day
& Expert IQAC & Criterion In
charge
3 Chief Coordinator
8.  |Submission of SSR IQAC & 76th to 80th day
Coordinator IQAC .
5 . Coordinator IQAC &
9. [File updation Criterion In charge (B1st to 100th day
10.  |Conducting Mock NAAC visit - sincipal & 101st 105th da
: g Registrar ' ¥
Improvisation of SSR and Files from ;
11.  tthe feedback and comments of guﬂtt':matulr Iiﬁe & 106th to 120th day
Expert Members Criterion In charge
Fine Tuning of Files and Coordinator IQAC &

Criterion In charge

Till Committee Visit
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-
> Target
ctivities Resp-nnsihﬂity dates/days
, Pas
Pmparatinn of Application Nodal Officer Ist to 10th day
i ; Incharge of concerned | i
llw.rlﬁcauun of parameters Iparameter g E:h day to 15th day
Constructive suggestion from Principal Priicipa) 16 day t0 20% day
application preparation after
i borreckion Nodal Officer 20th to 25th day
Online Uploading of Application I.Nuda.l Officer Before last date ]
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